
DAYANA SANCHEZ							                  Scranton, PA
daysan870@gmail.com |                                                                                                                                     (272) 235-7834

EDUCATION
The University of Scranton, Kania School of Management 				                 , Scranton, PA, Bachelor of Science in Business Administration, minor in Spanish                                     Anticipated Graduation May 2028

Channel View School for Research 				                                                               Queens, NY 
High School Diploma										         June 2024
· Overall GPA: 3.8/4.0

WORK EXPERIENCE
Chili’s                                                                                                                       	 Scranton, PA
Food Runner 	                                                                                                       March 2025-Present
· Deliver food and beverages to tables in a timely and professional manner, ensuring customer satisfaction as well as the accuracy of orders
· Collaborate with servers and QA’s to ensure seamless and efficient food delivery.
· Maintained a clean and organized workstation by clearing dirty dishes and mugs and maintaining a well-stocked station at all times

The University of Scranton ROTC Department						                 Scranton, PA
Work Study Student						                                          October 2024-May 2025
· Provide support by managing a filing system, organizing documents, and assisting with data entry tasks
· Utilize equipment safely while paying careful attention to detail
· Perform  duties such as photocopying and scanning to help streamline office operations

SYEP			     						                                                Queens, NY
Summer Program Helper 	                                                                                                                                    Summer 2024
· Assisted in the organisation and implementation of educational activities and events for middle school students
· Overlooked students during classes, outdoor activities, and field trips, to ensure their safety and engagement

LEADERSHIP EXPERIENCE
The University of Scranton SAFE 								   Scranton, PA
Club Treasurer 									                                August 2025
· Will keep track of budgeting for club activities and club fundraising, as well as overseeing such events
· Will keep a month-to-month accurate record of club finances

VOLUNTEER EXPERIENCE
Channel View School for Research 				                                                               Queens, NY 
Translator                    	                October 2023- May 2024
· Translated written and spoken content from Spanish to English to create simple communication between student and the teacher 
· Assisted in translating educational materials, such as handouts and assignments, to ensure accessibility for non-English-speaking students at a 9th-grade high school level

ADDITIONAL INFORMATION
Skills: 		Microsoft Office (Excel, PowerPoint, Word)
			Google Workspace
			Social Media 
                                   Fluent in Spanish
